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Is it necessary to use the data for the
performance of the contract?

YES

q

Is it necessary to use the data for

compliance with a legal obligation?

z|

Is it necessary to use the data to
protect the vital interests of the
person or someone else?

Nol

Is use of the data in the public

interest?
Nol

Is it necessary for the interests of the
employer or a third party (balancing

exercise)?
Nol

NO

GDPR MADE SIMPLE!

Personal Data...can | collect, use or retain it?

Jennifer:
Kevin:
Alf:

Please note that special rules apply to processing criminal records — contact us for information.

Can a living person be identified from this piece of information on its own or considered together
with other information we already have, or which is likely to come into our possession?

IYES

Does the information contain racial or ethnic origin, political opinion, religious or philosophical

beliefs, trade union membership, genetic data, biometric data, health, sex life or sexual orientation?

Has the person

— given consent to

YES
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use of this data?

YESl
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Has the person
given explicit
consent to use of
this data?

lYES

[
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O Who the data controller is

J The purpose and the lawful basis for processing
The source and category of the data (you need to add legitimate categories to point 3.4
of the policy)

Third parties who may receive personal data (can be categories not names)

The retention period

Their data subject rights

The right to withdraw consent

That they can complain to the Information Commissioners Office
The legal basis and protection for any transfer outside of the EU
About any automated decision making or profiling

Have you told the person everything below? (If you complete a data audit and issue our
policy, you will be able to tick everything!)

NO

XDO NOT COLLECT, RETAIN, STORE OR USE the information
unless you get explicit consent and have issued the policy.

YES

’i

G 53Y0U CAN COLLECT, USE OR RETAIN THE
INFORMATION! Remember to store the information
securely and only retain it for as long as you need it.

NO

——

NO

CONTACT US

07921 822857
07713 449416
07825 184444

jennifer@elslegal.co.uk
kevin@elslegal.co.uk
alf@elslegal.co.uk
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7 You CAN COLLECT, USE OR
RETAIN THE INFORMATION!
Remember to store the information
securely and only retain it for as long
as you need it.

YES

YES

YES

YES

Has the person made the data

public?
lNO

Are you using the data to carry out
your own rights or obligations under
employment law, social security or

protection?
1NO

Are you using the data to establish,
pursue or defend a legal claim?

T

Is it necessary to protect the interests
of the person or someone else or in
the public interest?

NO

Is it necessary to establish the
person’s working capacity?

T

XDO NOT COLLECT, RETAIN, STORE OR USE the information
unless you get explicit consent and have issued the policy.




